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INTRODUCTION

Finding part-time work whilst at University is important for most students to help 
supplement funding and help pay for expenses. It is also an excellent way to gain 
work experience and develop your skills, as well as a good way of meeting people 
and making contacts.

MUST HAVES

National Insurance Number:
To work in the UK you need a National Insurance number.  To apply for a national 
insurance number call National Insurance Number Application Line on 0800 141 
2075, Monday to Friday 8am – 6pm.  For further information visit: gov.uk/apply-
national-insurance-number 

SALARY/ WAGES

How much will I be paid?
You are entitled to the National Minimum Wage.  As of 1st April 2017 this is:

• £7.50 an hour for workers aged 25 and over

• £7.05 an hour for workers aged 21 to 24

• £5.60 an hour for workers aged 18 to 20 

• £4.05 an hour for workers aged 16 to 17

The National Minimum wages increases yearly each April.  For further information 
visit: gov.uk/national-minimum-wage-rates 
 

WILL I HAVE TO PAY INCOME TAX?

This depends on how much you earn during the financial year (standard personal 
allowance). For further information visit: gov.uk/income-tax-rates

If you have moved to the UK: you may 
have a National Insurance (NI) number 
printed on the back of your biometric 
residence permit (BRP). You don’t need 
to apply for a National Insurance 
number if you already have one, or 
one is printed on your BRP. 

If you don’t have a National Insurance 

number, you must apply for one. You can 

only apply for it once you’re in the UK. 

You must have the right to work or study 

in the UK to get a National Insurance 

number. For further information visit:  

gov.uk/apply-national-insurance-number 



CONTRACT AND EMPLOYER RESPONSIBILITIES:

An employer must provide you with:

• a written statement of employment or contract 

• the statutory minimum level of paid holiday

• a payslip showing all deductions, e.g. National Insurance 
 contributions (NICs) 

• the statutory minimum length of rest breaks

Further information available at: gov.uk/contract-types-and-employer-
responsibilities/fulltime-and-parttime-contracts 

ZERO HOUR CONTRACTS

A zero hours contract is generally understood to be a contract between an 
employer and a worker where:

• the employer is not obliged to provide any minimum working hours

• the worker is not obliged to accept any work offered.

New regulations about zero hours contracts prevent employers from enforcing 
‘exclusivity clauses’ in a zero hours contract: acas.org.uk/index.aspx?articleid=4468  

ILLEGAL PRACTICES

• Any paid work must meet the National Minimum Wage/Living   
 Wage legislation: gov.uk/national-minimum-wage-rates 

• If you get tips at work (money received directly from customers as a   
 token of gratitude for any service rendered), they don’t count towards  
 the National Minimum Wage, but you do have to pay tax on  them:   
 gov.uk/tips-at-work 

• Every organisation has a legal duty to have systems in place to ensure  
 the health and safety of their workers. See: healthyworking-lives.com/ 
 advice/Legislation-and-policy/employee-issues/



HEALTHY WORKING BALANCE 

If you are here on a student visa, you can normally work up to 20 hours per week 
during semester and full-time during holidays, unless you are in a 12 month 
course where holidays are limited.  We suggest that you work no more than 15 
hours a week during semester time, otherwise this may have an adverse effect  
on your studies/home life. 

ukcisa.org.uk/Information--Advice/Working/How-many-hours-can-you-work 

healthyworkinglives.com/advice/Legislation-and-policy/employee-issues/welfare-

workplace 

INTERNATIONAL STUDENTS

Before you start work, you should ensure that your conditions of stay in the  
UK (as stated in your passport) allow you to take up employment.

How Many Hours Can I Work?

Check what your passport sticker (entry clearance or residence permit) or  
identity card says. 

You cannot work in the UK if your passport sticker or identity card says ‘No work’ 
or ‘Work prohibited’. This means that you must not undertake any paid or unpaid 
employment, including work placement(s) which are part of your course. 

You can work in the UK if your passport sticker or identity card says one of  
the following:

• Work (and any changes) must be authorised 

• Able to work as authorised by the Secretary of State 

• Work as in Tier 4 Rules 

• Restricted Work. P/T term time. F/T vacations 

• Restricted work term time 

• Work limited to max 20 hrs per week during term-time 

Please ensure that you comply with these restrictions that apply to you, as  
it is a criminal offence to breach any immigration conditions. The UKCISA – 
UK Council for International Student Affairs offer guidance at:  ukcisa.org.uk/
Information--Advice/Working/Can-you-work. If in doubt please contact UoD 
International Advice Service (Enquiry Centre, Campus Green) for assistance:  
dundee.ac.uk/international/support/ internationalsupport@dundee.ac.uk 



HATE CRIME

Crimes committed against someone because of their gender-identity, race, 
disability, religion or belief, or sexual orientation are hate crimes and should  
be reported to the police.

report-it.org.uk/your_police_force

gov.uk/report-hate-crime 

The UoD Enquiry Centre is a Hate Crime reporting centre. 
Report any concerns to the UoD Enquiry Centre.

HEALTHCARE

In Scotland, most health care is provided by the National Health Service 
(NHS). If you are coming to Scotland to study, and you live in Scotland, this 
factsheet tells you how you can get health care from the NHS while you are 
here:  nhsinform.scot/media/1113/health-care-for-people-coming-to-scotland-  
to-study-v6-2016-197.pdf.

You will need to register with a Doctor:  nhsinform.scot/national-service-directory/
gp-practices  The NHS helpline can provide an interpreting service for this: NHS 
Inform Helpline on 0800 22 44 88 or nhs24.scot

Dundee City Council Health & Medical Information:  dundeecity.gov.uk/social-
care-health/second/Health-and-medical-information 



DISCRIMINATION

The act of employment discrimination can take many forms. Generally, it 
occurs when an employee or job applicant is treated unfairly because of their 
race, gender, nationality, religion, age, disability, or familial status (pregnancy, 
specifically).

Your employer and colleagues can’t treat you differently from other people 
because of your race, your nationality, the country you come from or the colour  
of your skin. This is called race discrimination.

If anyone at work behaves in a way that makes you feel uncomfortable because 
of your race this is classed as harassment.

If you complain about discrimination and are then treated worse because of  
your complaint, this is classed as victimisation.

If you feel that you are being discriminated against at work, seek advice from  
the Citizens Advice Bureau:  citizensadvice.org.uk/scotland/work/discrimination-
at-work/ 

DISABLED STUDENTS

Under the Equality Act, the term ‘disability’ includes a wide range of physical  
and sensory impairments, mental health difficulties and specific learning 
difficulties such as dyslexia. 

It is against the law for employers to discriminate against you because of a 
disability. The Equality Act 2010 (see link below) protects you and covers  
areas including:

• application forms
• interview arrangements
• aptitude or proficiency tests
• job offers
• terms of employment, including pay

Equality Act:  gov.uk/rights-disabled-person/employment



LGBT+ STUDENTS 

The Equality Act 2010 protects gay, bi, lesbian and trans people from direct 
discrimination, indirect discrimination, harassment and victimisation at 
work.  The Act applies to anyone who is perceived to be lesbian, gay, bi or 
trans or anyone who experiences discrimination because they associate 
with LGBT+ people. However exemptions may apply, specifically regarding 
'occupational requirements', although these are limited. 

stonewall.org.uk/employer/direct-discrimination-workplace

stonewallscotland.org.uk/help-advice/ 

equalityhumanrights.com/en/advice-and-guidance/sexual-orientation-
discrimination

CAREERS SERVICE

The University’s Careers Service is staffed by impartial, professionally qualified 
staff who are available to guide you through the process of finding appropriate 
part-time work.

The JobShop advertises part-time jobs, internships, volunteering and work 
experience opportunities in one single location.  All vacancies have been checked 
to ensure they are suitable for students and meet an agreed standard. Available 
to all UoD students and graduates at dundee.targetconnect.net/home.html 

Students can drop into a Quick Query service weekdays from 11:00 – 15:00 to 
discuss their options and get assistance with CVs, applications and interviews.
dundee.ac.uk/careers/accessingtheservice/ 

Part-time work can be used as evidence to help you obtain the Dundee Plus 
Skills Award. dundee.ac.uk/careers/dundeeplus/ 



 

  USEFUL TO KNOW

DUSA Jobs 
Grab a part time job in DUSA by picking up an application from the Reception 
or downloading it through:  dusa.co.uk/get-involved/work-for-us/ 
 
Careers Service
Available to all students and graduates to advise on part-time work options, 
applications and interviews. Drop in between 11:00 – 15:00 to speak to an Adviser.
Monday, Tuesday, Thursday & Friday at 1 Airlie Place.
Wednesday at the Enquiry Centre. 

Citizens’ Advice Bureau
The University of Dundee has its very own Citizens Advice Bureau located at  
the Enquiry Centre.  Open Tuesday and Thursday, 13:00 - 16:00.
dundee.ac.uk/student-services/citizens-advice-bureau/ 

Universal Jobmatch (Job Centre Plus)
Search and apply for full or part-time jobs in Dundee and the UK: 
gov.uk/jobsearch 

Dundee Job Centre 
Visit the Dundee Job Centre located at the Wellgate Centre.  
Open Monday to Friday 09:00 – 17:00.  
Telephone number:  0800 169 0190.

Take a Walk
Many employers advertise vacancies in their shop windows.

Student Ads
Also, remember to subscribe to Student Ads, an e-newsletter, where the content 
is made by you! It includes a lot of adverts including volunteering and job 
opportunities. 
dusa.co.uk/student-ads/


